
 

Login Page 

*The website to access Office 365 is portal.office.com.  Your login is your full Chapman email address and password. 

 

 

 

 

 

 

 

 



Home Screen 

*Upon logging onto Office 365 for the first time, you will see most of the apps available for use.  In addition, toward the top right of the screen, you will be given the 
option to Install Office 2016 onto your device. 

 

 

 

 

 



Home Screen (cont.) 

*At the top left of the page, in what looks like a dial pad icon, is the App Launcher.  Anytime you’re not at the home screen, you can click this button to access and 
launch your apps.   

 

 

(“View all my apps” page) 

 



 

Installing Office 365 

*At the home screen, when installing you click on “Install Office 2016,” you can be given the option to install the software on your computer/laptop or phone/tablet.   

 

 

Installing Office 365 (Office – for computer or laptop) 

 

 

 



Installing Office 365 (Phone & Tablet – for your other mobile devices) 

 

Installing Office 365 (Apple Device) 

 



Installing Office 365 (Apple Device) 

 

 

 

 

 

 

 

 

 

 

 

 



Installing Office 365 (Android device) 

 

 

Installing Office 365 (Android Device) 

 

 


