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FINALIZING ENROLLMENT - REFERENCE GUIDE  

STUDENT CENTER - MY.CHAPMAN.EDU 

 

Access to the Student Center is provided through the Student Self Service link at my.chapman.edu.  Enter your 

regular Chapman User ID and Password.  Click Login. 

 

 

1. Click on the Student Self Service link. 

 

2. Click on the Student Center link. 

 

 

https://my.chapman.edu/
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3. Click the newly displayed Student Center link. 

 

4. The Student Center opens. 
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5. Click on the enrollment shopping cart link to open your Shopping Cart.  The Shopping Cart 

contains the courses you have selected for enrollment for the term. 

 

6. Your Shopping Cart will open.  Review the classes selected.  You can continue to add classes by 

entering the Class Nbr and clicking enter or clicking on the search button to search the schedule. 
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7. The Validate function is a critical step in the enrollment process.  This will review prerequisites for 

courses and checks your classes for any time conflicts.  It is important to select all courses in your 

shopping cart to check for any scheduling conflicts.  You can validate one course at a time for 

prerequisites but the schedule check does not function properly unless all classes are checked.  After 

selecting the classes, click the Validate button. 

 

Green checkmarks indicate class(s) are OK to add.  Any scheduling conflicts or if prerequisites are 

not met, etc. a red X will appear.  Click on the Shopping Cart button to return and edit your Cart. 
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8. Review the classes in your shopping cart.  To delete classes from your Shopping Cart, select the box 

next to the class (or classes) and click the delete button.  This example is deleting the course where 

the prerequisites were not met. 

 

The class is deleted from your Shopping Cart. 
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9. To finalize your enrollment in the courses in your Shopping Cart, select the classes by checking the 

boxes next to each class.  Click the green enroll button. 

 

10.  If you are attempting to enroll prior to your scheduled appointment, you will receive an alert message 

above your shopping cart. 
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11. If you are eligible to enroll, you will be prompted to confirm your classes.  You can cancel out of the 

Shopping Cart or return to the previous screen.  Click on the green FINISH ENROLLING button to 

finalize your classes. 

 

12. You will see the results screen, classes successfully added will display a green checkmark, any 

classes that were not added will be marked with a red X.  Click on the MY CLASS SCHEDULE 

button to view your completed schedule.  NOTE:  You can also click the ADD ANOTHER CLASS to 

search for additional classes. 
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13.  Your Class Schedule can be viewed in a List or Weekly Calendar View by selecting the radio 

buttons.  Here is a List View. 
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Here is the Weekly Calendar View. 

 

 

14. To return to the main page of your Student Center or one of the other sections, scroll to the 

bottom of the screen and click the down arrow next to “go to . . . “ select Student Center and click the 

double arrow icon. 
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15.  You can also view your Fall Class Schedule by clicking on the enrollment shopping cart link on 

your Student Center main page. 

 


