To save a SPSS file that you have edited (such as by recoding variables), you can save
that file and send it to yourself. This way, you have a copy of your edited dataset so
you can continue to use it without starting over each time. The following steps

illustrate how to save an SPSS file and email it to yourself.



1. Click File, then Save As

@ Wave 5 Recoded? (1).sav [DataSet1] - IBM SPSS Statistics Data Editor . X
File  Edit View Data Transform  Analyze Graphs  Utilities Extensions  Window  Help

» == m
B NEE 19
»  fth H Decimals H Label H Values || Missing H Columns H Align H Measure H Role
Cirl+Fd 0 20b. How afraid are yo... {-1, Blank}... 'None 7 &> Nominal N Input =
- 0 20c. How afraid are yo_.. {-1, Blank}... None 7 &> Nominal N Input
0 20d. How afraid are yo_. {-1, Blank}... None 7 &> Nominal N Input
SZC e 0 20e. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
i Save All Data 0 20f How afraid are yo._. {-1, Blank}... None 7 &> Nominal N Input
Export g 0 20g. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
|“@ Mark File Read Only 0 20h. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
Revertto Saved File 0 20i. How afraid are yo... {1, Blank}... Mone 7 &> Nominal N Input l
=/ Rename Dataset... 0 20j. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
Display Data File Information R 0 20k. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
0 201. How afraid are yo._.. {-1, Blank}... None 7 &> Nominal N Input
F7 Cache Data... - -
0 20m. How afraid are y... {-1, Blank}... None 7 &> Nominal N Input
[P} Stop Processor e 0 20n. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
! Switch Server... 0 200. How afraid are yo... {-1, Blank}... None 7 & Nominal N Input
Repository » 0 20p. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
|4 Print Preview 0 21a. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
2 print.. Ctrl+P 0 21b. How afraid are yo_. {-1, Blank}... None 7 &> Nominal N Input
Neicome ool 0 21c. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
Recently Used Data > 0 21d. How afraid are yo_.. {-1, Blank}... None 7 &> Nominal N Input
Recently Used Files > 0 21e. How afraid are yo... {-1, Blank}... None 7 &5 Nominal N Input
: 0 22a. Please indicate y... {-1, Blank}... None 7 &> Nominal N Input
Eat 0 22b. Please indicate y_ . {-1, Blank}... None 7 &> Nominal N Input
107 qn22c Numeric 2 0 22c. Please indicate y... {-1, Blank}... None 4 &> Nominal N Input
108 qn23a Numeric 2 0 23a. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
109 qn23b Numeric 2 0 23b. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
qn23c Numeric 2 0 23c. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input | |
IT[”A A n : A a P fa i " = - T F- |>|:

w Variable View

[save As... [IBM PSS statistics Processorisready | | |Unicode:ON | [Weighton |




2. The SPSS dataset will save into the Documents folder in Vlab, as an .sav file. Click
Save.

@ Wave 5 Recoded? (1).sav [DataSet1] - IBM S stics Data Editor — X
File Edit View Data Transform Analyze Graphs Utilities Extensions Window Help
SEc R -~ BL3l HEBE 196
| Name H Type H Width ” Decimals H Label H Values H Missing || Columns H Align H Measure H Role
85 qn20b Numeric 2 0 20b. How afraid are yo... {-1, Blank}... None 7 = Right &> Nominal N Input ]
86 qn20c Numeric 2 0 20c. How afraid are yo... {-1, Blank}... MNone 7 = Right &5 Nominal N Input
| 87 qn20d Numeric 2 0 20d. How afraid are yo... {-1, Blank}... None 7 = Right &> Nominal N Input
qn20e Numeric 2 0 20e. How afraid are yo... {-1, Blank}... None 7 = Right &> Nominal “ Input
89 qn20f Numeric 2 0 4 €2 Save Data As
90 gn20g Numeric 2 0 p
91 |gn20h Numerc 2 0 4 Lookin: |[5 Documents v | (A (3 E&-
92 qn20i Numeric 2 0 g Custom Office Templates
93 qn20j Numeric 2 0 P IBM
94 qn20k Numeric 2 0 p
95 qn20l Numeric 2 0 4
96 gqn20m Numeric 2 0 p
| o7 qn20n Numeric 2 0 p
98 qn20o0 Numeric 2 0 4
[ 99 qn20p Numeric 2 0 1 Keeping 313 of 313 variables.
I 100 qn21a Numeric 2 0 2 File name: |Wave 5 Recoded?2 (1).sav
L gn21b Numeric 2 0 9 saveastype: [sPSS Statistics (*.sav)
102 gn2ic Numeric 2 0 p
103 |qn21d Numeric 2 0 p [7] Encrypt file with password
| 104 qn21e Numeric 2 0 4
| 105 |qn22a Numeric 2 0 ]
106 qn22b Numeric 2 0 2 W
107 qn22c Numeric 2 0 o = — - put
108 qn23a Numeric 2 0 23a. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
109 qn23b Numeric 2 0 23b. How afraid are yo... {-1, Blank}... None 7 &5 Nominal N Input
110 qn23c Numeric 2 0 23c. How afraid are yo... {-1, Blank}... None 7 = Right &> Nominal N Input ||
e, as : a - Py PR - - P A . hl
£l [¥]
w Variable View
[save As... [IBM SPSS Statistics Processorisready | |  |Unicode:ON | |WeightOn | |




3. After saving the file, access the internet using Google Chrome.

n _ atistics Data Editor — X
b Horizon yze  Graphs  Utilities Extensions Window Help
e Bl A B 19[4
Vidth ” Decimals H Label H Values ” Missing || Columns H || Measure ” Role
Running 0 20b. How afraid are yo... {-1, Blank}... None 7 &> Nominal “ Input <]
0 20c. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
G GoogpChrome 4 0 20d. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
B Google Chrome to front 0 20e. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
IBMSP. ;o %... 5 X 0 20f. How afraid are yo... {-1. Blank}... None 7 &> Nominal N Input
0 20g. How afraid are yo... {1, Blank}... None 7 &> Nominal N Input
0 20h. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
Available HHH 0 20i. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input ]
0 20j. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
m Access 0 20k. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
0 201. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
Acrobat Reader 0 20m. How afraid are y... {-1. Blank}... None 7 &> Nominal “ Input
0 20n. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
Adobe Acrobat 0 200. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
0 20p. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
Q ArcMap 0 21a. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
0 21b. How afraid are yo... {1, Blank}... None 7 &> Nominal N Input
@ ChemDraw 0 21c. How afraid are yo... {-1. Blank}... None 7 &> Nominal N Input
0 21d. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
ENI EndNote 0 21e. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
0 22a.Please indicate y... {-1, Blank}... None 7 &> Nominal N Input
a Excel 0 22b. Please indicate y... {-1, Blank}... None 7 &> Nominal N Input
0 22c. Please indicate y... {-1, Blank}... None 7 &> Nominal “ Input
= File Explorer 0 23a. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
0 23b. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input
6 Google Chrome 0 23c. How afraid are yo... {-1, Blank}... None 7 &> Nominal N Input L
= e - - - & - .~ -
IBM SPSS Statistics
{‘% Internet Explorer |IBM SPSS Statistics Processor is ready \ | \Unicode:ON | IWeight On \ L




4. After clicking Google Chrome and arriving at the landing page, you may proceed
to access your email.

G Google X - — x

&« > C @ google.com h*¢ e
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5. Click to attach a file and select Browse this computer

E Mail - Sheth, Shreya (Student) - © X -+ = X
&« (& # outlook.office365.com/mail/inbox ® e

Outlook
=3 New message B> Send [ Attach ] Discard --- =
v  Favorites ) Inbox * Filter To Bec
£  Inbox 1

Cc
B Sentltems
Add a subject

Drafts 21 dd a suby
il  Deleted Ite.. 395

Add favorite Shreva Sheth Suggested attachments

Chapman University | B.A. Peace {
Henley Research Fellow
ssheth@chapman edu

v Folders

- Inbox 1
Drafts 21

B Sentltems .
L. Browse this computer

] Deleted Ite... 395 & Browse cloud locations

<
T

g A B I U

Junk Email &>  Upload and share

‘ Discard ‘ i~ e 45 - Draft saved at 6:22 PM

= Select an item to read

= Archive

0000060000000




6. Go to the Documents folder

€ Open X - X
1 ‘ » ThisPC » Downloads » v O Search Downloads R ® 1 e
Organize v New folder
~
Name Date modified Type
v 3k Quick access a
z 2015 Data wave 2 SPSS Statistics Dat... 1,104 KB car - -
[ Desktop + i : . card =
- £ 2018 _spss Compressed (zipp...
B »
] [DrEmETE @ civilunrestcrosstabs Microsoft Excel W... 15KB
¥ Downloads (@l FEMA Ads dataset 02-2019 SPSS Statistics Dat... 23KB  ftudent) X Bcc
] Pictures #88 OUTPUT Microsoft Word 9...
» [ This PC @ OUTPUT2 Microsoft Word 9... 3,923 KB
B3 QUTPUTT Microsoft Excel W... 57KB
=¥ Network @ QUTPUTTT Microsoft Word 9...
Q rev_Disaster Preparedness in Orange Cou... SPSS Statistics Dat...
@ $1107_AmericanFears 090319 SPSS Statistics Dat...
Q Wave 5 Recoded2 (1) SPSS Statistics Dat...
(@) Wave 5 Recoded? (2) SPSS Statistics Dat...
Q Wave 5 Recoded2 SPSS Statistics Dat...
Studies '21
pZ4 é = = = o= ” = =EE @ x* X, b
(] ® 5 - Draft saved at 6:23 PM
File name: | v| | AuFiles v




7. After locating your dataset in the Documents folder, double-click to attach it to

the email.

G Open e —
« v 4 |5 » ThisPC > Documents > v O Search Documents yo ® e
Organize « New folder ==« [N o
A B 0 8 ?7 <9 (55
Name Date modified Type Size
v 3k Quick access
1 Custom Office Templates File folder ard 7
1 [ Desktop P = rolde card =
IBM File folder
£ PEmETE @ civilunrestcrosstabs Microsoft Word D... 14 KB
¥ Downloads @ outpout Microsoft Word D... 162 KB ptudent) Bec
&= Pictures (53 Wave 5 Recoded? (1) SPSS Statistics Dat... 485KB
I This PC =: SPSS Statistics Data Document
24 KB
¥ Network | Date modified: 8/29/2020 7:15 PM
Studies 21
L A = = = 2 0 E E E @ XE X, ek
(] B @ 4 Draft saved at 6:23 PM
File name: v| | AnFies v




8. You may send the email to yourself after successfully attaching the dataset. In
order to use this dataset in Vlab, follow the following steps from “How to Access
SPSS through VLAB” for opening this dataset.

E Mail - Sheth, Shreya (Student) - = X -+ = X
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Log in to your Chapman email account and download your dataset (.sav file).

E Mail - Sheth, Shreya (Student) - = X + = X

& C 8 outlook.office365.com/mail/inbox/id/AAMKAGEyYY2YwM]RjLTQxYTQtNGIWZS04ZTk2LTIwNGU2Y2ZkOWY4OABGAA \BAFa2r9xeqRY9TATt7scFbBwDyr)7YnQEmTKrD6%2FC3mYf... @& e
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Your download should appear at the bottom, saved into the Downloads folder.

Then, click the bar at the left-hand side of your screen to access the applications on
VLAB.

E Mail - Sheth, Shreya (Student) - = X -+ = X
& c 8@ outlook.office365.com/mail/inbox/id/AAMKAGEyYY2YWMjRjLTQxYTQINGIWZS04ZTk2LTIwNGU2Y2ZkOWY4OABGAAAAAABAFa2rixeqRYITATt7scFbBwDyr) 7YnQEMTKrD6%2FC3mYf... & ¥ e
Outlook
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Open SPSS by clicking on IBM SPSS Statistics.
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On SPSS’s landing page, click Open another file to locate your downloaded dataset.
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From the drop-down menu, search for the Downloads folder. Click your username
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Click to open the Downloads folder
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Select the dataset you want to open on SPSS. Then click Open.
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SPSS will open the dataset in the window. You can enlarge the window to view it full
screen.
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You are ready to use SPSS!

@ Wave 5 Recoded2.sav [DataSet1] - IBM SPSS Statistics Data Editor — X
File Edit View Data Transform Analyze Graphs  Utilities Extensions  Window  Help
) £ —~
SRR -~ BLFAEF H BEE 199
| Name || Type ” Width H Decimals H Label H Values H Missing H Columns ” Align H Measure H Role
1 id Numeric 8 0 Case ID None None 10 = Right & Scale N Input =
2 qni Numeric 2 0 1. How religiou... {1, Blank}... None 5 Right &> Nominal N Input
5, qn2 Numeric 2 0 2. How often do._. {-1, Blank}... MNone 5 Right & Nominal N Input
4 qn3 Numeric 2 0 3. Which one s... {1, Blank}... None 5 Right &> Nominal N Input
5 gqnda Numeric 2 0 4a. Pleaseindi... {1, Blank}... MNone 6 Right &5 Nominal N Input
6 qndb Numeric 2 0 4b. Please indi... {-1, Blank}... None 6 Right &5 Nominal N Input
7 qndc Numeric 2 0 4c. Please indi... {-1, Blank}... None 6 Right &> Nominal N Input
gndd Numeric 2 0 4d. Please indi_. {1, Blank}... None [ Right & Nominal N Input
\I] gnde Numeric 2 0 4e. Please indi... {-1, Blank}... None 6 Right &> Nominal “ Input
10 gns Numeric 2 0 5. How would y... {1, Blank}... None 5 Right &5 Nominal N Input
" qné Numeric 2 0 6. Do you think... {-1, Blank}... None 5 Right &> Nominal N Input
12 qn7a Numeric 2 0 7a. Please indi... {-1, Blank}... None 6 Right &> Nominal N Input
13 qn7b Numeric 2 0 7b. Please indi... {1, Blank}... None 6 Right &> Nominal N Input
14 gnic Numeric 2 0 7c. Please indi... {-1, Blank}... MNone 6 Right &> Nominal N Input
15 qn7d Numeric 2 0 7d. Please indi... {-1, Blank}... None 6 Right &> Nominal N Input
16 qnda Numeric 2 0 8a. How often d... {-1, Blank}... None 6 Right & Nominal N Input
qn8b Numeric 2 0 8b. How often d... {1, Blank}... None 6 Right &> Nominal N Input
18 gnéc Numeric 2 0 8c. How often d... {1, Blank}... None 6 Right &> Nominal N Input
19 qnéd Numeric 2 0 8d. How often d... {1, Blank}... None 6 Right &5 Nominal N Input
20 qn8e Numeric 2 0 8e. How often d... {1, Blank}... None 6 Right &> Nominal N Input
21 qnaf Numeric 2 0 8f. How often d... {-1, Blank}... None 6 Right &> Nominal N Input
22 qndg Numeric 2 0 8g. How often d... {1, Blank}... None 6 Right &> Nominal N Input
23 gngh Numeric 2 0 8h. How often d... {1, Blank}... None 6 Right &5 Nominal N Input
24 qn8i Numeric 2 0 8i. How often d... {1, Blank}... None 6 Right &> Nominal N Input
qngj Numeric 2 0 8j. How often d_. {-1, Blank}.. None [ Right & Nominal N Input
gnék Numeric 2 0 8k. How often d._.. {-1, Blank}... None 6 Right &> Nominal N Input
T‘Hln " - - - fa o —— & - P l'lv
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